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1. Choose the top bullet:

2. Mark that you are working in Oregon.
a. More questions will pop up on the right side of the screen.
b. Choose whether you work for ODFW – ODFW employees will just get 4(d) permit, not the joint.
c. Choose Yes for research, monitoring or education purposes.
d. Choose No for rescue salvage, UNLESS you are needing a combined salvage authorization along with your Scientific Take

Permit. If you do need salvage coverage, then choose Yes.



 

3. For the next question, if you answer Yes, it will direct you to further questions to get you to the correct NMFS permit, including the 
4(d) permit type (if you are applying during the annual 4(d) application window- usually Sept 1-30 each year for coverage in 
following year). If you are doing monitoring/research in Oregon and do not already have ESA coverage, you must answer Yes here 
to get the joint NMFS/OR-STP application. 

a. If you answer No, it means you already have coverage for ESA species through an active permit or authorization which you will 
manually add to the Federal Information section of your application and by answering No you are indicating that you do not 
need 4(d) coverage.  

b. Please fill out all lines for the ESA species to indicate what NMFS Evolutionarily Significant Units (ESUs) that you will be 
working with (i.e. Upper Willamette Steelhead, Lower Columbia Chinook, SONCC coho, etc.).  If you aren’t sure what species, 
it is better to list more so you are covered and we can update during review as needed based on species/take in your take 
tables. 

c. Please fill out all lines for any ‘other fish and invert’ species you may encounter that have NMFS protections (i.e. sDPS green 
sturgeon, eulachon, etc.). If you aren’t sure what species, it is better to list more so you are covered and we can update during 
review as needed based on species/take in your take tables. 

 



 

4. Next you will need to answer this question about what specific activities you are conducting on NMFS ESA listed species. You 
can only choose one of these bullets from the list:  

a. ACTIVITIES section- The most common answer for Oregon: 
a. First bullet ‘Scientific research independent of other activities’ - to land on NMFS research/monitoring permits 

1. if you apply during the open 4(d) application window- month of Sept annually- this is the only choice that will 
result in an application for a joint ODFW/4(d) permit- so make sure to select this if you need 4(d) 
research/monitoring coverage! 

2.  if you apply during Oct-July-this result will get you an NMFS Section 10 and ODFW permit (the system will let you 
apply once and generate an independent application for each of the NMFS and ODFW permits) 

 

5. If you select Yes for conducting boat electrofishing it will direct you to a NMFS Section 10 and not a 4(d) since boat electrofishing 
is not an eligible activity in 4(d).  

i. Selecting No here will direct you to a NMFS 4(d) joint OR-STP permit.  

 



 

6. When all answers are correct and filled out, this button will pop up at the bottom of the screen for you to submit.  

 
7. Next you will be directed to a page that lists the Pre-Application Guide (PAG) results 

a. If this information does not seem correct you can go back to the Pre-Application Guide tab and start again.  
b. If this information is correct, then click “Start Application” and the system will start your application. 

 

 
8. This will direct you to a page where you can enter your project title, sampling season/duration, and projected start dates.  



 

a. There will be help text on the right side of the screen to help direct you on how to answer each question.  
b. When all fields are filled out, hit the SAVE button at the top of the screen.  

a. You will be able to edit this information later if needed.  

 

 

 

 

 

 

 

 
 
 

 

 
 
 

9. Once you save the above Project Information, the system will automatically direct you to your true application. This is where you 
will be assigned a unique File Number/Permit #.  

a. At the top of the screen, you will see many tabs that will direct you through your application  

 



 

10. Overview/Submit TAB 
a. This tab is where you can see what status your application and permit are in, see an overview of how much of your application 

you still have to complete, and where you will submit.  
b. DO NOT SUBMIT until you are ready!  Be sure you are ready to submit your application for review before you click to certify and 

Submit for Review.  
c. The ‘Overview (beta)’ is still being programmed to validate fields are filled in before submission and may not be 100% accurate 

for your application.  Currently it is just verifying that you have at least something filled in on each page. Be sure to double-
check each tab that everything is complete (i.e. you have answered all applicable questions and filled something in for each 
tab).  

 

 



 

When working in APPS, remember to hit the Save button at the top of the screen often! We recommend doing this every few minutes or at 
least as you complete each tab.  While system is being programmed, there may be small updates that roll out at any time or if you are 
inactive, the system may auto log you out.  Hitting Save often prevents losing data or things you thought saved and didn’t! 

11. Project Info TAB 
a. This is the information that you originally filled out after you started your application and can now be edited.  

12. Description TAB 
a. Fill out all available information boxes.  

a. Joint NMFS permits will have more questions than Oregon-only STP’s.  
b. There are character limits, so please try to be as descriptive as needed while trying to keep it concise.  

 

 

 

 



 

13. Supplemental TAB 
a. Methods – this has changed from APPS 1.0. There is no text box here, only check boxes to click for which take actions, 

methods, and procedures you plan to use.  
a. The choices you make here will dictate what you are able to select on your take table, so be sure to be as thorough as 

possible.  
b. If you do miss something and cannot add it to your take table, you will be able to come back to this page and update it 

and then go back to update your take table at any time.  
b. Take Actions: 

a. The take actions you choose here will dictate what methods pop up below.   
1. Note: you must have selected an OR-RSA permit type for ‘rescue/salvage’ to pop up- if you don’t have the option 

and need it, please contact us to fix your application type. 
a. Note: Capture/Handle/Release is just for a quick handle/anesthetize and release, so you will need to 

select capture/mark/tag or collect/sample/transport for any other fish handling/tagging and transport 

c. Observation Methods and Gear Types:  mark any methods/procedures you will use for entire permit here 

 



 

d. Transport Procedures 
a. If you choose the ‘Collect, Sample, and Transport Live Animal’ then you will need to fill in a Transport Procedures 

section.  
b. You can add more than one if needed. Please be thorough in your descriptions.  

 

e. Study Design – New NMFS Question: Please provide a brief description of your study design, including details of how the study 
will be carried out for anything not already covered by your project description RELATED TO NMFS ESA TAKE only (not required 
for study elements that will not take NMFS ESA species).  

 

 

 

 

 

 

 

 



 

f. Disposition of Tissue Samples and Mortalities-  
a. Please check Yes or No for these questions depending on if you are taking tissue samples or will have intentional 

mortality.  
b. If you check Yes, text boxes will appear for you to describe.  

 

 

 

 

 

 

 

 

 

 

 
 

g. If collecting DNA samples, please check one of the answers below. If no DNA samples are being collected, then leave this 
section blank.  

 

 



 

h. Attach Supplemental Documentation  
a. Site maps, project files, or other important documents can be uploaded on this tab as well. If a document is too large, 

you can email it to us instead at Fish.Research@odfw.oregon.gov  

 

14. Standard Requirements TAB: 
a. This section is required for all NMFS permits. Please review the language and select “I Agree” and then Save. 
b. If you are requesting an exception, then a text box will appear below to describe and attach documents if needed.  

 
15. Location/Take TAB: 

a. Click the “Add New Location/Take” to get started. 
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b. Freshwater Locations will need a Basin and Location Description.  You can use the ‘Freshwater Mapper’ link on page to view all 
OR HUCS and find the correct HUC to select for your site(s). 

 
 
 
 
 
 
 



 

c. Marine locations will need an Estuary, Shoreline, OR Ocean Area (can only choose 1).  See ‘Marine Mapper’ hyperlink for map 
of all sites/areas in OR to select each correct marine area.  Please note: each area you will sample in needs a take table by 
protected marine area or shoreline. 

a. Also enter a location description and whether you will be selling species collected from this permit.  

 

 
 
 



 

d. Once you save your location, it will automatically direct you to the page to start your take table.  
e. At the top it will list all of the Take Actions and Collection Methods that you chose on the SUPPLEMENTAL tab. If this list is not 

correct or complete, go back to the SUPPLEMENTAL tab and make any corrections needed.  

 

f. To add species to your take table, click “Add Row” 

 

g. Click on each box to select the information you want. When you click on the Species box you will be able to search for the 
species you need.  

i. Take Action, Collect Method, and Procedures will come up with a box of all the choices you clicked on the 
Supplemental page. You can combine take for all collections methods in one line for species and take actions.  

 



 

ii. Be sure to work carefully through your take table and do not forget to fill all the columns. If a box does not need to be 
populated, then nothing will pop up to choose when you click on it.  

iii. Note: For Oregon permits, life stages are only needed for salmon, trout, and lamprey species. All other species you can 
just put Unknown for life stage.  

iv. New for APPS 2.0- ‘take’ is classified as either non-lethal (organisms you expect to not kill) and or mortalities (either 
intended lethal take or accidental (‘incidental’) mortalities.  Expected Mortality: 1% is standard incidental mortality rate 
for all collection types except for lines with electro-fishing, for efishing the standard incidental mort rate is 3%.  

v. If you click the icon with three lines on the left of the rows you will get a menu where you can add, delete, or duplicate 
rows.  

vi. ‘Details’ column is for any comments or notes you would like us to know about that particular row.  
vii. Be sure to SAVE often! 

 

 

 

 

 

 

 



 

TAKE TABLE- Pro tip: If you are adding lots of take tables, it may be faster for you to ‘copy’ take from another take table than to edit/add each 
row if you will handle similar species.  Once you add a new location, you can click on this button to copy from a different existing take table 
in your application, then edit as needed: 

 

16. Federal TAB: 
a. If you ESA species listed in your take table that are NOT covered under the 4(d) permit (i.e. Bull Trout/Suckers that are ESA 

listed by USFWS, any NMFS species take not allowed in 4(d)- ARBO, RAMBO, HIP, SLOPES, etc.), you will need federal coverage 
for those species before we can issue the state permit. This tab is where you can list and attached any documents that relate 
to that coverage.  

b. When you click Yes, then click “Add Authorization/Comment” and fill out the pop up window. Attach any important documents 
here as well.  

 



 

 

17. Contacts TAB: 
a. Be sure to fill out all of the Required Contacts- each applicant needs at least an Applicant, PI, and primary contact.  These are 

the roles that can submit/modify/report on the permit.  
a. If you have additional contacts, you can add multiple co-investigators.  Each person that will work independently in 

the field should be listed as a Co-Investigator. 



 

b. It is easiest to click the Edit button next to the line. To add multiple co-investigators, click the “Add Project Contacts” 
button on the top right of the page.  

 

c. From the pop-up window, choose the role.  
d. When you click on the box for “Person in the Role” then you can search by email or first and last name for the person 

you are trying to add.  
1. Please search for an existing contact before you Add a New Contact to List.  
2. If you do not find the person in the existing contacts list, then you can add them as a new contact. You will need 

First and Last Name, Email, Organization, City, State, Zip to save a new contact.  

 

When you are all done filling out each tab. Go back to the Overview/Submit Tab. The Overview section should show what tabs may still need 
attention.  



 

To Submit your application:  

1.  From the Overview/Submit TAB - Select whichever bullet is applicable. Your name and the date will auto populate.  
a. Click the “Submit For Review” Button.  
b. You will get an auto generated email from APPS letting you know your application was submitted.  If you do not receive the 

email, please check the system- your submission may not have went thru if all the info was not filled out or there was a glitch.  
Please contact us if you have any problems.  You should hear from us usually within 2-3 wks of submitting your application, if 
not, feel free to check in. 

 

  


